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Data Warehouse Portal

Run a Report (page 8)

SMART Space (directory of folders) hierarchy of reports in functional folders
Program Collections (file type) run reports with various parameters

Output Collections (file type) access PDF or Brio report output

Tabs (page 10)
Explore Tab (navigate through directory hierarchies)
TOC “Table of Contents” Tab (view and/or print report output)

Schedule Job to Run Automatically and Distribute Results (page 15)
General Properties (schedule name and description)
Job Parameters (select saved parameter values for scheduled job)

11

When to Run (select an existing event to automatically trigger report execution)

Notification & Report Delivery (enter email addresses for report distribution)

Managing Job Parameters & Job Schedules (page 20)

Favorites (Creating & Using) (page 24)




Remember this...

The “right- mouse” click is your “best friend”
Use the “tabs”
Selecting “Explore” will repopulate your main screen

You cannot delete unwanted PDF report “output collections”. Output
collections disappear after 30 days.



What About Support...

 |ITS Help Desk is ready to answer your questions (432-9000)
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Enterprise Performance Management System Workspace, ..

Crystal Ball Wor ks

! HSF

Metrics

Shared Workspace Pages
University Standard Reports

Mama Deescription Type Maodified

| Cryst=l Ball Workbooks Folder

| HSF Folder &/30/10 %:50 AM

I Metrics Fokder 1022/10 10:06 AM
| Shared Workspace Pages Folder

© University Standzrd Reports University Standard Reports | Folder 5/18/13 2:23 PM

Done

(“Explore” tab) Drill down in “University Standard Reports” — then “Finance”
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Enterprise Performance Management System Workspace, ..

Explore: [University rd Reports/ Finance/Account Holder By Ptao *®
Folders JUniversity Standard Reports/Finance) Account Holder By Ptao
@ H5F AN || #|Name Drescription Type Modified
i Metrics LIl FINAHZ Account Holder By PTAG Account Holder By PTAD - A | Program Collections SAT/3 10:59 AM
© Shared Whrkspace Page: i FIMAHZ 830215 MAR13 - Putput Folder Account Holder By PTAD - A| Output Collections E/7/13 8:50 AM
¥ Univ zrd Rep ° FIMAHZ 945001 _APRIZ - ‘}htp.t Falder Acoount Holder By PTAC - & | Output Collections 5/10/13 3:33 PM
Sl 8 FINAH2 cancer center_APR12 - Output Folder Acoount Holder By PTAD - & | Output Collections 4/30/13 11:18 AM
) Account Holder E 8 FINAHZ Donnelley_Account_Position_MAY13 - CutpatFeiger Account Holder By PTAG - & | Output Collections 5/4/13 5:53 AM
| Account Holder E 7 FINAHZ Donnelley_Fellofs MAY13 - Output Folder Account Holder By PTAG - & | Output Collections 5/4/13 11135 AM
Y Account Intersec i FINAHZ drama_APR13 -I::}Ltpht Folder ~agoount Holder By PTAO - A| Output Collections 5/2/13 %13 AM
¥ Capitsl Managen i’ FINAHZ fes_APR13 - L}.Itp..t Folder ACO:IMFZE’ By PTAD - &| Cutput Collections 5/1/13 415 PM
¥ Cumrent Month D i FINAHZ Master_project [0000113_forH_Abati APR13 - Output Fokder | Account HoldSBy PTAO - A| Output Collections 5/4/13 11:10 AM
| Expenss Manzge I FINAHZ TEle_ChinE_M.".'le - Crutput Folder Account Holder By hﬁk.ﬂ. Cutput Collections 5/4/13 %27 PM
? Fund Balance Ac
7 General Accounti L\
i: Grant Balance “Program Collections” “Output Collections”
B9 Payroll Earmings (file type) (file type)
% Position Plan are report programs that are PDF or Brio report outputs to be
I’ Review Took . :
i can be run viewed and/or printed
I Sowce Group Ac
W
¢ . »
Mana Fil F Toickad citac - oacon
(“Explore” tab) Double-Click “FINAH2 Account Holder by PTAO” or right-click and select run job on program 8

collections line to run report




Yalc Enterprise Performance Management System Workspace, ...

# & Y Bple

PR RS S P e s S N FINAH2 Account Holder By PTAD ¥
Fun Jobt /University Standard Reports/Finsnce/Acoount Holder By Ptao/FINAHZ Accoun...

Job Parzmeters
Define Job Parameters starting with | Publisher Defaults ¥ Edt Go
Set Values
PHOOWPTAED Paramstars
Sagmant Leval Valus

Pags Braak By

Organization 527013 Accounting Servicss v
=
—

[Expenditurs Major Parent Account | W

Adartienal Paramsters

Accounting Period | Current Gpen Month - My Fraots |
Org Typs | Charging Orgs Only vl

Oyeg O peganmentrizn @ g Budget
Grants Budgst Typs

noEption” 152II'neT.| Incaption Vl =a1:|,q| Summarize Fand 4 W
GENAP Budget Typs @wro ) Degariment Pian
Other Funds Budgst Type g () Deparment Plzn (3) Fund Szlznce

s ssrs
[Projection Cholcs Commitments %

e

O serectan
Non-Dperating incoms VE) Do Nat Inaiuse Non-Operating noome () Inciuse Non-Opersting noome
Summeary with Commitments
Trand Report
Reporting Ssctions Prior Month Transactions

Current Month Transsctions
nt Dstall seRa Al

Humbsr Format

Enter Qutput Fike Hame [527013 |

[ save 25 my default
xi
[ save

ob Parameter Name:

(“FINAHZ2” report program tab) parameters entered & ready to run 9



Folders
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Enterprise Performance Management System Workspace, ..

Reports/Finance/Account Holder By Ptac ¥

| HSF

Metrics

(“Explore” tab) resulting report output present & ready to view - “Output Collections” file type

! Shared Workspace Rages
! University Standard Reports
P

Finznce

! Account Holder\By Person
" Account Holder Ptao

" Aczount Interszction

" Czpitz| Mznageme\t Reports
" Current Month Deta
Espense Manageme:

Fund Balance Activity!
Generzl Accounting

" Grant Balance

" Payroll Earnings Detail

" Position Plan

Review Tools

Source Group Activity

I TN

R
=)

| Procurement
| Usage

JUniversity Standard Reports/Finznce/Account Holder By Ptao

*

Name

Diescription

Type

Modified

|l FINAH2 Account Holder By PTAC

Account Holder By PTAC - A

Program Collections

5/17/13 10:55 AM

i FINAH2 527013_MAY13 - Output Fokler

Account Holder By PTAG - A

5/30/13 11:24 AM

i FINAH2 630215_MARL3 - Output Fokler

Account Holder By PTAG - A

Crutput Colledions
Cutput Collect

5/7/13 Bi50 AM

N\ | [ #7 FINAH2 245001 APR13 - Qutput Fokler Account Hokder By PTAQ - A | Output Callectioy 5/10/13 3:33 PM
N\, | i FINAH2 cancer center_APRI3 - Output Fokler Account Hokder By PTAQ - A | Ouipt Callectiorsy 4/30/13 11:18 AM

§ FINAH2 Donnelley_Account_Position_MAY1L3 - Output Folder Account Hokder By PTAQ - A | Oupst Calleciors \ 5/4/13 £:53 AM

" FINAHZ Donnelley_Fellows_MAY13 - Output Folder Acoount Holder By PTAGQ - & | Output Collections \ Si4/13 11:38 AM
[VINHHZ drama_APR13 - Output Folder Account Holder By PTAG - & | Output Collections \ 5/2/13 9:13 AM
i PNAH2 fes_APR13 - Output Foker Account Holder By PTAG - A | Gutput Collections 5/1/13 4:16 PM

i FINN{2 Master_project 0000113 _forH_Absti_APR13 - Output Fokler | Account Holder By PTAG - A | Output Gollections \/4/13 11:10 AM
i FINARNY=le_China_MAY13 - Output Fokler Account Holder By PTAG - A | Gutput Collections N3 9:27 PM

Click
Hyperion Workspace
“Refresh”
icon when needed

.,f Trusted sites

-
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File View Fa

¥ Bplre g &

Enterprise Performance Management System Workspace, ...

Explore: [University Standard Reports/Finance/ Account Holder By Prao ¥

Folders
=| ¥ SMART Space
|7 Crystzl Ball Workbooks
| HSF
+| ¥ Metics
| Shared Workspace Pages
-| ¥ University Standard Reports
-| ¥ Finance
¥ Account Holder By Person
‘Account Holder By Prao
J Account Intersection
| Capitzl Management Reports
| Current Month Detzil
! Expense Management
J Fund Balance Activity
! Generzl Accounting
Grant Bzlance
! Payroll Eamnings Detail
Position Plzn

| Review Took

| Source Group Activity
R

ISP

ImmE W w

Procurement
" Usage

[University Standard Reports/Finznos/ Acoount Holder By Ptao
Name

+

Drescription

Type

Modified

! FINAHZ Account Hokier By PTAQ

Account Holder By PTAC - A

Program Collections

5/17/13 10:59 AM

>

i FINAHZ 527013_MAY13 - Output Folder Account Holder By PTAC - A | Output Collections 5/30/13 11:24 AM
i FINAH2 690215_MAR13 - Output Folder Account Holder By PTAG - A | Output Gollections 5/7/13 8:50 AM
§° FINAH2 945001_APR13 - Cutput Folder Aczount Holder By PTAG - A | Output Collections 5/10/13 3:33 PM
|| FINAH2 cances center_APR13 - Output Fokler Account Holder By PTAG - A | Output Collections 4/30/13 11:18 AM
{) FINAH2 Donneliey_Account_Position MAYL3 - Output Folde  Open - A| Owtput Collections 5/4/13 8:53 AM
i FINAH2 Donnellry_Fellows MAY13 - Cutput Fokder E'E:" "'__'rk[ : D - A | Output Collections 5/4/13 11:38 AM
7 FINAH2 drama_APRI3 - Output Fokler cos o maveri== - & | Cutput Collections 50213 :13 AM
§ FINAH2 f=s_APR13 - Cutput Folder Froperties. . Alt+Enter Output Collections 5/1/13 4116 PM
i FIMAH2 Master_project_000D113_forH_Absti APR13 - Outpl ~ Refresh FS b-A t Collections

7 FINAHZ Wale_China_MAY13 - Output Fokler Account Holder By PTAC - A | OutpINgllections 5/4/13 9:27 PM

N

Dane

H a5% v

11

" Trusted sites -

(“Explore” tab) Right-Click & “Open” (or) Double-Click to open Table of Contents (TOC) Output Folder



Yalc Enterprise Performance Management System Workspace, ...

TOC - FINAH2 cancer center APR12 - Output Folder *
{University Standard Reports/Finance/Account Holder By Prao/FINAHZ cancer center_APR13 - Output Folder

Table of Contents: FINAH2 cancer center_APR13 - Output Folder
Dizte: 4/30/13 11:15 AM
Type! Cutput Collections

Name | Description Siza
) cancer camter_APR13.pdf PDF File 37844525
Help Cipan
one o/ Trusted sites Ga v Haswm v

(“TOC” report tab) Double-Click (or) highlight & “Open” 12



TOC - FINAHZ 527013 MAY13 - Cutput Foldes

{University Standard Reports/Financa/Account Holdey By Ptzo/S27013_MAY13.pdf

527013_MAY13.pdf *

rl — \ o 1
BAC S N ®

& @ [729% -

L
[+]

Collaborate - f Sign

\ 1

Sum ¥ budget with cmits
\ 1

Yugr\_acct_hkdr_by_ptacba? (DWHI1)

YALE UNIVERSITY
Account Holder Report

Date: 30-May-13
Time: 11:24:50 AM

\ 1
\
Monthly Account Summary for May 2013
RepOrt run orc 05/3013
Project : ALL
Task : ALL
Award : ALL - {GEMAP)
Charging Organizaticn 527013 FINCNT Accounting Services
Total Budget Fiscal Year . . Subtotal: Fiscal Pending Subtotal: Projected
. L MFO Actuals prior to Aclual_s guring Actuals during Year Actuals to  Commitments Actuals + Remaining
Objest Description April 2013 April 2013 May 2013 date Commitments ~ Balance
Custom, POAP
(regatvet indicate
I sre
Revenue
MR5200  Intemal Income Allocation
Total for Income Internal (MS3000)
Total Revenue
Expense
MR3200 Materials and Supplies
MRE300 Service Expenses Data hidden for confidentiality
MRBG0D  Interest & Amortization
Total for Non Salaries {MS8000)
Total Expense
Revenue Less Expenses
Remaining Balance
PROJECTED REMAINING BALANCE WITH Custom, POAP Commitments IS -39,834.48
Page: 10of6

[TTTI—

Hagn v

13

Fl .
nne ¢ Trusted sites

¥ -

(“PDF File Name” tab) use Adobe print icon to print report



Yalc Enterprise Performance Management System Workspace, ...

Explore: [University Standard Reports/Finance/Account Holder By Ptac ®

Folders [University Standand Reports/Finance/Account Holder By Pao Laf
-| ¥ SMART Space 1| #|Name Desaiption Type Modified
7 Crystal Ball Workbooks | FINAHZ Account Holder By PTAO . Collections 5/17/13 10:58 AM
i HsE §7 FIN&HZ 527013_MAYL3 - Cutput Folder Run 1o in , Dollections 5/30/13 11:24 AM
+| ¥ Metrics ' FINAHZ £90215_MAR13 - Ouiput Folder : Collections 5/7/13 B:50 AM
| Shared Workspace Pages i FINAHZ 945001_APR13 - Cutput Folder " Sollections 5/10/13 3:33 PM
-| ¥ University Standard Reports ' FINAH2 canoer center APR13 - Qutput Fokler & to Favorites Collections 4/30/13 11:18 AM
-] i Finance * FINAH2 Donnelley_Account_Postion_MAYLI - Output Folder . Sallectiors 5/4/13 B:153 AM
. Properties. .. Alt+Entar - - o
I Account Holder By Person K FINAH2 Donnelley_Fellows_MATL3 - Output Folder . Callections SM413 11:38 AM
i \EINAHZ drama_APR13 - Outpet Folder ;i E_ Fe Callestions 5/2/13 9113 AM
| Account Intersection 7 NAH2 fes_APR13 - Output Fokler A;:Ir:;rmdule Sallectiors 5/1/13 4116 PM
| Capitzl Management Reports [ F[\HHZ Master_project_D000113_forH_Absti APR13 - Output Folde Manage Job Schedules Collections Ti4/13 11:10 AM
|7 Cument Month Detsil P F[N\il Yale_Chinz_MAY13 - Output Folder Mom.rr?non:e' By FTAU - & | Lot Collections 5413 :27 PM
| Expense Mznzgement
7 Fund Balznce Activity
+| ¥ General Accounting
| Grant Balance
" Payroll Ezarnings Detsil
§ Position Plan
¥ Review Tooks
7 Souwrce Group Adtivity
' HR
+ i 15P
+| @ Procurement i
| Ussge 4
£ >
nne o Tristed sites ol - -

(“Explore” tab) — Right-Click report line — select “Add a Schedule”



Add Schedule (=]

1. Generzl Properties

2, Sslect Job Parameters Generz| Properties

Give the schedule 3 name and desoription {optional),

*  Mame: |'fele China_ |
Dresscription:

Rusn thils job: Infinitehy
I:l more times

Job outputs inherit time to live from the job properties
Auto-gelets job cutputs sfen :l

Help Mext Canczl

(“Job Schedule” window) enter schedule name & description (optional) for report output — then
select “Next” 15



Add Schedule (=]
1. Generzsl Properties

2. Select Job Para Job Parameters

You may define 2 new Job Parameter,or reuse an existing set, Click the View button to obtzin 2 summany of the selected Job Parameter,

) Define Job Parameters starting with | Maw Values vl

® Schedule this job with existing job perameters | Yale Chins * View
Donnelley Aocount Position
Donneley Fellows

proj 0000113 univ lkevel
=01476

Help Back | Mext Finish Cancel

16

(“Job Schedule” window) — select parameters — then select “Next”



Add Schedule
1, Generzl Properties
2, Select Job Parameters Time Events

A
3. When to Run You may define 2 new Time Event, or reuse an existing one., Click the View button to obtzin 2 summany of the selected Time Event.

A Mew Custom Time Event |

) Define when to run this job starting with:

hd

(%) Schedule this job using an existing event | Month End Event

Pre-Month End Event
Weskhy Event

Back | Mest Cancel

Help

17
(“Job Schedule” window) — select an existing event — then select “Next”



Add Schedule

1. General Properties
2, Select Job Parameters
3. When to Run

4. Motification Email Notification

5. Permissions

Motification

Email Address(es): john.denezzo @yale.edu;charles, malone @yale. edu

Attach PDF outputs to email messages

Help

Back Mext Finish Cancel

(“Job Schedule” window) enter multiple addresses separated by a semi-colon with no space — 18
then select “Finish”



Yale

Explore: [University Standard Reports/Fi

Enterprise Performance Management System Workspace, ...

Folders
=| |7 SMART Space
| Crystal Ball Workbooks
§ HSE
+ ¥ Metrics
| Sharad Workspaoz Pages
=| ¥ University Standard Reports
-| [ Finance
Account Holder By Person
 Account Holder By Prao
J Account Intersection
| Capitzsl Managament Reparts
Current Month Detzil
Expenss Manzgement
Fund Balance Activity
! Ganeral Accounting
| Grant Balanos
! Payroll Earnings Detail
Pasition Plan
¥ Review Tools
¥ Source Group Activity
! HR
T ISP
Procwrement

Uszgs

JURyersity Standard Reports/Finzance/Account Holder By Ptao L
1| *\Name Description Type Modified
w FINAHZ Account Holder By PTAC Run Job ' iolder By PTAG - A | Program Collections 51713 10:55 AM
FINAH2 527013 MAY13- Output Fokk  guc ioein , |oker By PTAG - A | Gutput Callections 5/30/13 11:24 AM

#\ FINAHZ §50215_MARL3 - Output Fok

i \INAH2 945001_APR13 - Output Fold

9 P\NAHZ cancer center_APR13 - Outpu

) FINAH2 Donnelley_Account_Pasition_

" FINH2 Donnelley_Fellows MAY13 -

FINAIZ drama_APR13 - Output Fokdd

) FINAHAMaster_project_D0DD113_forH

i
|
7 FINAR fes_APR13 - Output Folder
3
i

9 FINAH2 \ale_China_MAY13 - Output Fokier

. older By PTAD - A | Output Collections 5/7/13 B:50 AM

older By PTAGC - A | Output Collections 5/10/13 3:33 PM

264 to Favorites older By PTAQ - A | Dutput Collections 4/30/13 11:18 AM

;mpamas AtsEnier 9= By PTAG - A | Gutput Collections 5/4/13 §:53 AM

F{_a" h r5 older By PTAQ - A | Qutput Collections Si4/13 11:35 AM
older By PTAD - A | Output Collections 5i2/13 9:13 &AM
older By PTAGC - A | Output Collections 5/1/13 4116 PM

Manag; Job Schedulzs older By PTAD - & | Output Collections 5/4/13 11:10 AM
Aocow M\' PTAG - & | Output Collections 5/4/13 5:27 PM

long

(“Explore” tab) Right-Click — Select “Manage Job Schedules”

o Trusted sites

-
g -

o 85%

19



Job Name |.'ob O, |5cha:Je Name |5cha:h|... |L5t Run Date | Nest Run Date |E\.'ent Nzme Last Status
Jl FINAHZ Account .., administ n‘lh end  MMO3 5413 6116 AM EventInactive Manth End Event Danz
! FINAHZ Account .., administ, T DERTOS0ka 271 . LMC4S 5/4/13 3:52 PM EventInactive Month End Event Dane
J,l FINAHZ Acoownt ... administ,., 72B027_Kidd_insts... IMC255 S/4/13 6:37 AM EventInactive Monith End Event Done
\l FINAHZ Account ... administ... 728007_Centrellz_,.. JMC266  5/4/13 %:10 PM EventInactive Manth End Event Done
J_l FINAHZ Acoount ...  administ., 728007_Thomson... IMC268  5/4/13 545 PM EventInactive Month End Event Dore
J[ FINAHZ Accownt ... administ..., PET CT Gecanner ... TR244 Cl4/13 Gedd AM EventInactive Month End Event Dons
| FINAHZ Account ... administ., Dr. Park’s YCCI 5. DMM73  5/5/13 2:58 PM EventInactive Month End Event Dare
J.l FINAHZ Account ...  administ... Young IRIS OTC ... LAGS 5/4/13 5:53 PM Eventlnactive Monith End Event Done
J,l FINAHZ Account ... administ... 696301 ED277 5/5/13 %:23 AM EventInactive Month End Event Done
J,l FINAHZ Acoount ... administ.. Groisman_Dowry... EP363 5/5/13 7:02 PM EventInactive Monith End Event Dane
J[ FINAHZ Account ... administ... Groisman_AQS255... EPI63 C/4/13 @00 PM EventInactive Month End Event Dons
Jl FINAHZ Account .., administ,,, Shared Equipmen.., EP363 5/4/13 2:07 PM Eventlnactive Monith End Event Done
J.l FINAH2Z Account ... administ.., 691106 Admission.,., EM228 5/5/13 11:01 AM EventInactive Month End Event Dane
J,l FINAHZ Account ... administ... GUARD SERVICES TD248 5/5/13 10:55 AM EventInactive Month End Event Done
J,l FINAHZ Account ...  administ... 842000 - Dinector JLF52 5/5/13 8148 AM EventInactive Manth End Event Done
J_l FINAHZ Acoount ...  administ.., Fidelity Grant RD7... IMG43 Ci4/13 @17 AM EventInactive Month End Event Dons
J[ FINAHZ Accownt ... administ... Krsuthsmmer 104, LBPI C/4/13 BE1 PM EventInactive Month End Event Dons
! FINAHZ Account ... administ... Krauthsmmer - 10... LBP3 5/4/13 10:50 AM EventInactive Month End Event Dare
J.l FINAHZ Account ...  administ., Vazguez 0035224 ... FVF2 5/4/13 6:55 AM Eventlnactive Monith End Event Done
|l FINAHZ Account ... administ... Krauthammer - 10.., LEP3 5/4/13 7135 PM EventInactive Month End Event Dane
J,l FINAHZ Account ... administ... ASLAMIAM SPEC... TH33 5/5/13 10:23 AM EventInactive Manth End Event Done
J[ FINAHZ Accownt ... administ... Rose 1030357.00-.. LEPI Ci4/13 10 PM EventInactive Month End Event Dons
Jl FINAHZ Account ., administ.,, Cleary-RAND Hos,., AR3I% S/4/13 34E AM Eventlnactive Monith End Event Done
J.l FINAHZ Acoount ... administ... Ross 1052868.1.A... LBP3 5/5/13 1:12 PM Eventlnactive Month End Event Daone
J,l FINAHZ Account ... administ.. Rose 1068520.1.A.. LEP3 5/5/13 10008 AM EventInactive Month End Event Done
J,l FINAHZ Account ...  administ... BINDERS- FLIND... TH33 5/5/13 10:16 AM EventInactive Manth End Event Done
J_l FINAHZ Account ... administ... ¥an 104938L5.31.0... LBP3 Cl4/13 547 PM Eventlnactive Month End Event Dons
J,l FINAHZ Account .., administ.,, Cappello Non-Gra,., NS399 S/4/13 6116 AM Eventinactive Month End Event Done
! FINAHZ Account ... administ.., Vortmeyer 00352, LBP3 5/4/13 2:23 PM EventInactive Month End Event Dare
J.l FINAHZ Acoount .., administ.., Wortmeyer 10457... LBF3 5/5/13 9:25 PM EventInactive Monith End Event Dane
|l FINAHZ Account ... administ... zssoli 0035216, LEP3 5/4/13 10021 AM EventInactive Month End Event Dane
J_l FINAHZ Acoount ...  administ... Lewvy - COC DMM7I 5/E/13 145 PM EventInactive Month End Event Dore
J_l FINAHZ Account ... administ.., OIKONOMOU U... TN33 C/4/13 1:05 PM Eventlnactive Month End Event Dons
! FINAHZ Account ... administ... Folkers B Funds CADS 5/5/13 10045 AM Eventlnactive Month End Event Dore
|l FINAHZ Account ... administ.., Taddsi Detail SABES 5/4/13 4:37 PM Eventlnactive Month End Event Dane
.l FINAHZ Account ... administ... Giznnotti- Telides ... CRISPL. 5/5/13 &:18 PM EventInactive Month End Event Dane
LIl FINAHZ Account ... administ.. Dept- AP Bounce.. PREMA  5/4/13 10:11 AM Eventlnactive Monith End Event Done
J_l FINAHZ Account ...  administ... ¥an 1057452.1.R0... LBP3 S/E/13 704 PM Eventlnactive Month End Event Dons
J,l FINAHZ Account ... administ.., HUTTNER 00351.. AG372 5/4/13 11:10 AM Eventlnactive Month End Event Cons
Jl FINAHZ Account .., administ.., Bosswyt 1053367 -, LBF3 S413 334 AM Eventlnactive Monith End Event Daone
J.l FINAHZ Account ... administ., Westherbes MW575 5/25/13 5:53 AM Eventlnactive Weekhs Event Done
J,l FINAHZ Account ... administ.., KLEINSTEIN 103... AG372 5i4/13 12:10 PM Eventlnactive Monith End Event Dare
J_l FINAHZ Account ... administ.., KLEIMSTEIN 104... AG372 T4/13 11:23 AM Eventlnactive Monith End Event Dare
J_l FINAHZ Account ... administ.., KLEIMSTEIN 107... AG372 5i4/13 7101 AM Eventinactive Month End Event Dane
Jl FINAHZ Account ... administ.., ZHOU - TG 10697... AC3I97 5/5/13 5:21 PM Eventlnactive Month End Event Done
|l FINAHZ Account ... administ.., Phatsk 1069116 0... AT478 5/4/13 6:02 AM EventInactive Month End Event Dane

][5

nne

Long list of schedules appears

F Teetad citac

A

-

# mEes

20

-



Yalc Enterprise Performance Management System Workspace, ...

ate  File

Job Name | Job Ow... |Schedule Name | Schedul.., | Last Run Date Nest Run Date | Event Name Last Stats
|l FINAH2 Acoount .., =éminist.., Master Project00... JD2S8  5/4/13 11:04 AM Eventnactive Menth End Event Dane

J,l FINAH2 Account ... administ.., Donnelley Fellows D258 G413 11:37 &AM Eventlnactive Month End Event Done

|l FINAHZ Account ... administ... Donneley Accoun.., 10258 5/4/13 8152 AM EventInactive Month End Event Done

I FINAHZ Account ... sdminist... Yake Chinz - Tik 0., 1D238 5/4/13 5:26 PM EventInactive Month End Event Done

Ll FINAH2 Account ., administ,., Yake Chins 2 leri 4 Eventlnactive Month End Event

To see your schedules only, click on the header “Next Run Date” or “Event Name” 91
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Job Name Job Owi... |5cha:._le MName Schedul... | Last Run Date Mest Run Date Ewvent Name Last Status
J_[ FINAHZ Account ... =administ... Master Project 00... JD2%8 S/4M13 11:04 AM Ewentlnactive Manth End Event Done
J.l FINAHZ Account ... =administ... Donnelley_Fellows 1DISE 5413 11:37 AM Ewentlnactive Maonth End Event Done
! FINAHZ Account ...  administ.., Denneley Accoun.,, JD298 5/4/13 8152 AM Eventlnactive Month End Event Done
Il FINAHZ Account ... =administ.. Yale Chinz - Tie 0., JD258 5/4/13 %:25 PM Eventlnactive Month End Event Done
|l FINAHZ Account ... administ... Yale China 2 D298 — Eucetinagtive Maonth End Event
Modify Job
Modify Schedule
Delete

Add Schedule
Show Parameters

Right mouse click to either modify or delete schedules or choose “Show Parameters” to modify or

delete parameter lists 22
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Explore: [University Standard Reports/Finance/Account Holder By Ptao *

Faolders
-| ¥ SMART Space
[ Crystal Ball Workbooks
B HsF
+| ¥ Metics
| Shared Workspace Pages
-| ¥ University Standard Reports
-| ¥ Finance
¥ Account Holder By Person
 Account Holder By Prao
Account Intersection
| Capitzl Management Reports
Current Month Detzil
Expenss Manzgement
Fund Balance Activity
General Acoounting
Grant Bzlance
! Payroll Ezrnings Detail
Pasition Plan

¥

Review Took
Source Group Activity

r=x.%1.3.5. %2 %. 3.8 % %1 .:|

1

JUniversity Standard Reports/Finance/Account Holder By Ptao

7 \CINAH2 fes_APR13 - C

7 PNAH2 Master_project

i FINAHZ Yale_Chinz_M

"Ngpunt Hokler By PTAG - A

Crutput Collections

# | Name Dresoription Type Modified

_IlFlNP.HZ Account Holde ™ E"I " Account Holder By PTAQ - A | Program Collections SM7M3 10:55 AM
un o

¥ FINAH2 527013 _MAY1L Run Iah in Account Holder By PTAC - & | Output Collections 5/30/13 11:24 AM

§' FINAHZ 630215 MARL o As- Account Holder By PTAC - & | Output Collections 5/7/13 5:50 AM

§' FINAHZ 545001_APR1] Ep:f” . Account Holder By PTAG - A | Crutpet Collestions /13 3:33 PM

§° FINAH2 DonnelleyAcd Add to Favorites Account Holder By PTAC - A | Output Collections 13 B:53 AM

N\ FINAH2 Donneley Fel = Account Helder By PTAD - A | Cutput Collestions 13 11:38 AM

Fropertizs. Alt+Entar N

[\ FINAH2 drama_APR13 R- - e Account Holder By PTAC - & | Output Collections 13 %13 AM

=fres) ]

13 4116 PM

AccoNgHoker By PTAC - A

Crutput Collections

13 11:10 AM

Account INer By PTAD - A

Crutput Collections

13527 PM

Jone " Trusted sites #n v | Hgs v

23
(“Explore” tab) Right-Click on report line — select “Add to Favorites”



Add to Favorites

Manage Faverites...

Show Subscribed ltems older By Ptao *
J,[ FINAH1 Account Holder By Person

FOH?S 4 Ll FiN&H2 Account Holser By FTAG T ST T L T e AT o _ N s
= 7 SMRT Spa 2| g Dresription Type Modified
4 Cryztz) B2l Warkbooks Aczount Holder By PTAG Aceount Holder By PTAD - A Program Collections 5/17/13 10:59 AM
¥ HSF i FINgH2 527013 MAY13 - Output Fokder Accourt Holder By PTAC - & | Output Collections 5/30/13 11:24 AM
) Matrics § FINARRES0215_ MARIS - Output Folder Account Halder By PTAO - A | Output Collections 5/7/13 B:50 AM
| Shared Workspace Pages B FINAH2 ml_ﬂpﬂli—mtwt Folder Aocount Holder By PTAC - A | Output Collections 510013 3:33 PM
-] i University Standard Reports B FINAHZ Ebnlﬂbq_ﬂmmnt_ﬁ:\s’rtbn_m AY13 - Cutput Folder Account Holder By PTAO - A | Output Collections 5/4/13 §:53 AM

-| i Fnance | FINAHZ Donrvellev}ﬁglbws_f-‘lﬂ‘l’ll-{)utput Folder Account Holder By PTAC - A | Qutput Collections S/4/13 11138 AM
§ Account Holder By Parson ' FINAH2 drama_A PRI3Y Output Folder Account Holder By PTAC - A | Output Collections 5/2/13 3:13 AM
| Account Holder By Prao | FINAHZ fes_APRI3 - Output Folder Accourt Holder By PTAQ - & | Qutput Collections 5/1/13 4:15 PM
¥ Account Inters=ction § ' FINAH2 Master_project_DODO113_forH_Absti APR13 - Cutput Folder | Account Holder By PTAG - A | Output Collections 5/4/13 11:10 AM
| Capitzl Management Reparts ' FINAH2 Yale Chinz_MAY13 - Output Folder Account Holder By PTAO - A& | Cutput Collections 5413 2:27 PM
§° Current Month Detail
| Expenss Management
¥ Fund Balance Activity

+| ¥ General Accounting
| Grant Balance
i Payroll Earnings Detail
| Position Plan
¥ Review Took
' Source Group Activity
' HR
+| 8 ISP
+| | Procwement i
| Us=ge L
£ >
Jane o Trusted sites da - Waswm v

24
(“Explore” tab) Select “Favorites” from menu bar — click report to run desired report



Enterprise Performance Management System Workspace, ..

Job Mame | Job Type | Parametes Name | wanesshig

|l FINAHZ Account ... Generic Job Daonneley_Felows D258 "‘k:-z 2&" =
Ll FINAH2 Account .., Generic Job proj D0DD113 uriv lev..,  ID238, Help
Ll FINAH2 Account .., Generic Job Donnelley Account Pou. 3 -
Ll FINAH2 Account .., Generic Job Yzle Chinz 258
501476 D258

All tabs can also be closed
by clicking
small “X” in
upper right hand corner

one 73] S Trusted sites

(for all tabs) to close Right-Click on desired tab — select “Close”

4o - | ®Easwm v

25



/~|0racle Enterprise Performance Management System Workspace, Fusion Edition - Windows Internet Explorer provided by Yale Managed

|g, https yale,edy V| g | | 2 0|~
> x %Convert - Select
¢ Favarites | 555 @] Free Hotmail & <
- — »
| & Oracdle Enterprise Performance Management System ... | | ey -~ B (| pmn - Page v Safety v/ Tools ~ @~

Yale Enterprise Performance Management System Workspace, ...

MAY13 - Output Folder SPUPEMLINPERC N TOC- FINAH2 545001_APR1Z - Output Folder ¥

{University Standard Reports/Finance/Account Holder By Ptao/FINAHZ 945001_APR13 - Cutput Folder
Table of Contents: FINAH2 945001_APR13 - Qutput Folder
D=te: 5/10/13 3:33 PM
Twps: Cutput Collections
MName Deescription Size
) 545001_aAPR13.pdF PDF File 12B5545 LOg Off
Recommended 4 Log Off
and resulting message
Windows Internet Explorer
'\: Are you sure wou wank ko navigate away From this page?
£ IF the session is closed, any unsaved data will be lost,
Press O to continue, or Cancel to skay on the current page,
oK ] [ Cancel
Help
Dane IF3i| " Trusted sites 45 v s -

26
(Note many tabs present) Recommended logoff — use Portal “Log Off” icon
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